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Mosioxkenne 06 06paGoTKe NEPCOHATLHBIX AAHHBIX PH3HIECKHX JIHIL

[. OG1He noIoXKEeHHs

1.1. Hacrosimee ITosoxenue o o6paboTke nepcoHaIbHBIX TaHHBIX (fanee -
TTonosxenne) Opranusaiuu (HasaHue OpraHusalum) pa3paboTaHO B COOTBETCTBUU C
TpynossiM Kozekcom Poccuiickoit @enepanuu, Koncrurynueit Poccuiickoi
®enepanyy, I'paxaaHcKuM Kojiekcom Poccuiickoi deneparyn, PenepaabHbIM 32aKOHOM
«O6 uHpopManuK, HHPOPMALIMOHHBIX TEXHOJIOTHAX U O 3aIlUTe uHbopMaun»,
denepaibHBIM 3aKOHOM «O TepCOHANBHBIX NaHHBIX, [TpaBunamMu BHYTPEHHETO
Tpyi0oBOro pacrnopsika Opranusanuu.

1.2. Llens paspabotku [Tonoxenus - onpezeneHne ropsiaKa 00paboTKH NepCOHATBHBIX
JIaHHBIX paGoTHUKOB OpraHU3aliy U HHBIX CyOBEKTOB NEPCOHAIBHEIX JTaHHbIX,
TIepCOHaJIbHBIE TaHHbIE KOTOPBIX MOJIEKAT 06paboTKe, HA OCHOBAHUHM MOJHOMOYHH
oreparopa; obecredeHne 3alUThI IPaB ¥ CBOOOJ YeI0BEKa ¥ P aHUHa, B T.4.
paGoTHuKa OpraHu3anuy, Ipu 06paboTKe ero NepCOHaIbHBIX TaHHBIX, B TOM qyucie
3aIUTHI [IPITB HA HENPUKOCHOBEHHOCTh YACTHON XKU3HH, JIMIHYIO 1 CeMeiHyI0 TalHy, a
TaK)Ke YCTAHOBJIEHHE OTBETCTBEHHOCTH JOJDKHOCTHBIX JIULI, UMEIOIIUX AOCTYIL K
TepCOHAIBHBIM JAHHBIM, 3@ HEBBIIIOJHEHNC TpeGoBaHU HOPM, PEryJIUPYIOLIHX
06paboTKy U 3aLIUTY TEPCOHANBHBIX TaHHBIX.

1.3. [Mopsinok BBOAA B AeiicTBre U n3MeHeHus [Tonoxenns.

1.3.1. HacTosmiee [TonoxeHue BCTyNaeT B CUIY C MOMEHTa €TI0 YTBEPKICHUA
reHepabHBIM AUpeKTopoM OpraHu3aluy U IeHCTBYET 6eccpovyHO, 10 3aMEHBI ero

HOBBIM [ loJ10KEHUEM.



1.3.2. Bce usmenenus B [losioxeHre BHOCSATCS IPUKA30M.

1.4. Bce pabotauku OpraHusaiui 10JKHbI ObITh O3HAKOMIICHbI C HACTOSIIMM
[TonokeHrueM Ol POCIIHUCH.

1.5. PexxuM KOH(UAESHIHATBHOCTH IEPCOHANIBHBIX JaHHBIX CHUMACTCS B CITy4asX UX
06e3TMIMBAHMS U 110 UCTEYEHHH 75 JIeT CPOKa UX XPaHEHUs, UIIK IIPOJIEBACTCS Ha
OCHOBaHMHM 3aKJIIOUEHMs SKCIepTHOU KoMuccun Opranusanuu, €Clii HHOEe He
OIPEIENIEHO 3aKOHOM.

I1. OcHOBHBIE TIOHATHS U COCTAB NMEPCOHATBHBIX JAHHBIX PAOOTHUKOB

2.1. Jlnsa neneit Hacrosimero [lonoxenus UCIIONL3YIOTCS CIeIYIOLIe OCHOBHbBIE
noustus|1]:

- nepcoHaIbHbIE JaHHbIe PAOOTHHUKA - J1100ast MHPOpMAIKs, OTHOCSILASICS K
OIIpesieIeHHOMY WJIM ONpeZesiieMOMy Ha OCHOBaHMM TaKod MH(popMmanuy paboTHHKY, B
TOM uHCJIe ero (paMUIIHs, UMs, OTIECTBO, I'OJI, MECSLL, jaTa i MECTO POXKACHHUs, aJpec,
ceMeifHOe, COLHAIbHOE, UMYLIECTBEHHOE MOJI0XKeHHe, 00pa3zoBanue, npodeccus,
JOXOJIbI, pyras uH(popMalys, HeoOxouMas paboTONATENIO B CBSI3U C TPYAOBbIMH
OTHOILIEHHUSIMU;

- 06paboTKa MePCOHABHBIX JAHHBIX - COOp, CHCTEMaTH3alksl, HAKOIICHUEe, XpPaHEHHE,
yrouHeHue (OOHOBJIEHKE, M3MEHEHHE), NCTIOIb30BaHKE, PACIIPOCTPAHEHHE (B TOM YHCTIe
nepeaaua), 00e3IMIUBaHKe, OJOKMPOBAHKE, YHUUTOXKEHUE IEPCOHAIBHBIX TaHHbIX
paboTHHKOB OpraHusaium,

- KOH(UIEHIIMATBHOCTh MEPCOHATBHBIX JJAHHBIX - 0043aTebHOE ISl COOIIOACHHS
HA3HAYEHHOT'O OTBETCTBEHHOIO JIMIA, TIOJIY4YHUBIIETro JOCTYII K IEPCOHAIIbHBIM JaHHBIM
paboOTHHMKOB, TpeGOBaHKe He JIOIYCKaTh X PAcIpOCTpaHeHus Oe3 coryacusi paboTHHKA
WJIM WHOTO 3aKOHHOI'O OCHOBAHUS,

- pacHpoCTpaHeHUe MIePCOHANBHBIX JaHHBIX - IEHCTBUS, HATIPABJICHHbIC Ha Niepeiady
TepcoOHANbHBIX JIAHHBIX PaOOTHHKOB ONPEeIeIeHHOMY KpyTy JIHIL (1iepesiaia
NePCOHANIBHBIX TAaHHBIX) MJIM HA O3HAKOMIICHHE C IePCOHANIBHBIMU JJAHHBIMU
HEOrPaHWYEHHOTO KPyTa JIUII, B TOM YMClie 0OHAPOI0OBaHKHE EPCOHANIBHBIX JAHHBIX
paGOTHUKOB B CPEJCTBAX MACCOBOM HH(MOPMALMHK, pa3MelleHre B MHPOPMaLHOHHO-
TeJeKOMMYHHUKAIIMOHHBIX CETSIX MJIM MPEJOCTaBIeHHE JOCTYTa K TIePCOHANIbHBIM

JaHHBIM PabOTHUKOB KaKMM-THO0 HHBIM COCOOOM;



- NCIIOJIb30BAHKE TIEPCOHANBHBIX JAHHBIX - JICUCTBUS (OMepanun) ¢ NepPCOHATbHBIMU
JaHHBIMHU, COBEPLIAEMBIE JOIDKHOCTHBIM JIMIIOM OpraHu3aluy B LENX MPUHSTHS
pELIeHHH WA COBEPILIEHUS MHBIX JIEHCTBUIA, TTOPOXKIAOIINX IOPUANYECKHE [TOCTIEICTBUS
B OTHOILEHUH PaOOTHHUKOB JINOO MHBIM 00pa30M 3aTParuBaOIMX MX [PaBa U CBOOOIbI
WJIM TIpaBa U CBOOOIbI IPYTUX JIMIL,

- GI0KMpOBaHUE NIEPCOHANIBHBIX JIAHHBIX - BpEMEHHOE TIpeKpaieHue cbopa,
CHCTEMAaTU3aIM1, HAKOTIJICHHUS, UCTIONb30BaHUsl, PACIPOCTPAHEHH S TEPCOHAILHBIX
JaHHBIX paOOTHUKOB, B TOM YHCJIE UX Tepeayn;

- YHHYTOXXEHHE TIEPCOHAIBHBIX JaHHBIX - IEUCTBHSI, B pe3yJIbTaTe KOTOPBIX HEBO3MOMHO
BOCCTaHOBUTH COZEPXKAHHUE NIEPCOHATbHBIX JaHHBIX B HHPOPMALIMOHHON CUCTEME
NePCOHANIBHBIX JIaHHBIX PAOOTHUKOB UJIH B Pe3yJIbTaTe KOTOPBIX YHHUTOXKAIOTCS
MaTepuaibHble HOCUTEIHN NePCOHAIBHBIX TAHHBIX PA0OTHUKOB;

- 00e3IMYMBaHKe TIEPCOHANILHBIX ITAHHBIX - AEHCTBUSI, B PE3YJIbTATE KOTOPBIX
HEBO3MOXKHO ONpPEe/IeTUTh NPHUHAIEXHOCTh NEPCOHAIBHBIX JaHHBIX KOHKPETHOMY
pabOTHUKY;

- 00WIE/IOCTYITHBIE NIEPCOHAJIbHBIE IAaHHbIE - [IePCOHAJIBHBIE JIAHHbIE, T0CTYTI
HEOrPaHWYE€HHOI0 KPyra JIML K KOTOPBIM IIPEJOCTABIIEH C COTJiacksl pabOTHHKA MM Ha
KOTOpPbIE B COOTBETCTBUU C (peJiepaibHbIMK 3aKOHAMU He paclpocTpaHsercs TpeboBaHue
coOMo1eHUs KOH(PHUASHIIMATBHOCTH.

- “H(pOpMaLKs - CBeleHHUs! (COOOIEHH s, JaHHbIe) HE3aBUCHMO OT (POPMBI MX
npencraBiaeHus|2].

- IOKyMEHTHPOBaHHas nH(opMaLys - 3apUKCHpPOBaHHAs HA MATEPUATILHOM HOCUTENE
Iy TeM JIOKYMEHTUPOBaHUS MH(DOPMAIKs C PEKBU3UTAMH, [TO3BOJISIIOIIUMU OIPENETUTh
TaKyt0 UH(OPMALUIO WITH €€ MaTepHaIbHBI HOCHTEIb.

2.2. B cocTaB niepcoHabHbIX JaHHbIX pa0OTHUKOB OpraHu3aiuy BXOIAT JOKYMEHTHI,
coziepkaime HHPOPMaLHIO O MacIOPTHBIX AaHHBIX, 00Pa30BaHKUHU, OTHOILIEHUU K
BOMHCKOH 00s3aHHOCTH, CEMEHHOM MOJIOKEHUH, MECTE KHUTENHCTBA, COCTOSHUH
3/10pOBbs, @ TAKXKE O MPEABIAYIIUX MECTaX UX pabOTH.

2.3. KoMmieke J0KyMEHTOB, COPOBOXIAIOIIHK Tporiece 0hOpMIIEHHS TPYIOBBIX
OTHOIIEHKH paboTHHKA B OpraHu3aliy Py ero npruemMe, NepeBoJIe U YBOJILHEHUH.
2.3.1. uopmanus, npejacrasiseMas pabOTHUKOM [IPH OCTYIUIEHHH Ha paboTy B

Opranu3zanuio, 107KHa UIMETh JOKYMEHTAIbHY0 (opmy. [Ipu 3aKiroueHrn TPy I0BOro



J0roBopa B COOTBETCTBHH CO CT. 65 Tpynosoro kozxekca Poccuiickoit ®enepanuu nuno,
nocryrnarouiee Ha paboTy, npeabsBIseT padoTOAATEIO:

- IaCTOPT WJIK MHOM JIOKYMEHT, YIOCTOBEPSIOIIHI JINYHOCTD),

- TPYIOBYIO KHHXKY, 3@ HCKJIFOYEHHEM CJIy4aeB, KOTJla TPY/A0BOM IOrOBOP 3aKJII0YAETCS
BIIEPBbIE WM PaOOTHHK MOCTyNaeT Ha paboTy Ha YCIOBHSAX COBMECTUTEINILCTBA, JIHO0
TPyZAOBask KHWKKA Yy pabOTHUKA OTCYTCTBYET B CBSI3M C €€ yTPATOM MIIH 10 APYTHM
pUYMHaAM;

- CTPaxoBO€ CBUETENLCTBO IOCY JaPCTBEHHOI'O IIEHCHOHHOIO CTPaXOBAHUS,

- IOKYMEHTbI BOMHCKOI'O y4eTa - UIsi BOBHHOOOS3aHHbIX U JIUL], [1OJIeKAIHX
BOMHCKOMY Y4YeTy;

- JIOKYMEHT 00 00pa30BaHKUH, O KBATM(DUKALMK WA HATMYHH CIIELHATbHBIX 3HAHUI -
IPY MOCTYTIJICHUH Ha paboTy, TpeOyIOLIyIO ClieHUalbHbIX 3HAHUHN WM CIIeNHabHOMN
[OATOTOBKH;

- CBUIETENBCTBO 0 npucBoennu MHH (ripu ero nanuuuu y pa6ornuxa)[3].

2.3.2. Ilpu opopmnennn paboTHrka B OpraHusanuio paboTHHKOM OTrela KaJ[poB
3amnouHseTcst ynuduipposantas popma T-2 «Jluunas kapTouka paGoTHHKA», B KOTOPO#
OTpaXkaroTcsl CIIe/yIoIe aHKEeTHbIE U Ororpaduyeckue qaHHble paboTHHKA:

- obwme ceesienns (O.M.O. paboTHHUKa, 1aTa pOXKAEHHUS, MECTO POXKICHHS,
rpaX1aHCTBO, 00pasoBanue, mpopeccus, cTax paboThl, COCTOSIHUE B Gpake, MACIIOPTHbIE
JlaHHbBIE ),

- CBEZICHUSI O BOUHCKOM YyYeTe;

- IAHHBIE O IpUeMe Ha paboTy;

B nanbHeimem B TMYHYI0 KAPTOYKY BHOCSTCS:

- CBEJICHHsI O IIEPEBOAX Ha APYryio pabory;

- CBeZICHUsI 00 aTTecTalluH;

- CBEJICHUS! O MOBBILICHUH KBaTH(DHUKAINHN;

- CBEJICHHUS O NMPO(PECCHOHANBHOM MEPENIOArOTOBKE;

- CBeJIeHUsI 0 Harpajax (MOOIIPEHHSIX ), TOYETHBIX 3BAHHSIX,
- CBeICHUSI 00 OTITyCKax;

- CBEJICHUS O COLIMAJIbHBIX TapaHTHUsX;

= CBCACHUSA O MECTEC XKUTEJIbCTBA U KOHTAKTHBIX TeJ'Ie(bOHaX.



2.3.3. B otznene xanpos Opranusaiuy cO3Nal0TCS U XPAHSTCS CIIELYIOIIHME IPYIITHI
JOKYyMEHTOB, COJIepKalllie JanHble 0 pabOTHUKAX B €JMHUYHOM UJIM CBOJHOM BHIE:
2.3.3.1. JlokymMeHTbI, CofepiKaliue nepcoHaibHble JaHHbIE PAGOTHUKOB (KOMIUIEKCHI
JIOKYMEHTOB, COMPOBOXK/AIOLINE MPOLECC OPOPMIIEHHUS TPYAOBBIX OTHOIIECHUH PH
npueMe Ha pabory, epeBoie, yBOJIbHEHUH; KOMILUIEKC MaTEPHANIOB [0 aHKETUPOBAHHIO,
TECTUPOBAHUIO; MIPOBEJICHUIO COOECE0BAHMI C KAHIUIATOM Ha JOJIKHOCTD,
TIO/IIMHHUKY ¥ KOITMM TIPUKA30B 110 JINYHOMY COCTaBY; JIMYHBIE JIeJla ¥ TPYLOBbIe
KHIDKKH PabOTHHKOB; [en1a, COAepiKalue OCHOBAHMUS K [PUKA3y 110 IMTHOMY COCTaBY;
Aiena, CoiepXKalllie MaTepUualibl aTTeCTalui PabOTHUKOB; CITY)XeOHBIX pacciieJOBAHMIA;
CIpaBOYHO-UH(POPMALMOHHBINA GaHK TAHHBIX IO MEPCOHANY (KapTOTEKH, JKypHAIBI);
TOJIIMHHUKM ¥ KOITMU OTYETHbIX, AHAIMTUYECKUX U CIIPABOYHBIX MATEPUATIOB,
nepenaBaeMbIX pyKoBoJICTBY OpraHusalyu, pyKOBOAUTEISM CTPYKTYPHBIX
MozipasaeNeHui; KoMK OTYETOB, HATIPAB/ISEMbIX B IOCY1apCTBEHHbIE OPTaHbI
CTaTMCTUKHM, HAJIONOBbIE MHCIICKLIUH, BBIILECTOSIIME OPraHbl yIIPABICHHUS U JAPYTrHe
YUPEXKICHHS ).

2.3.3.2. JloxymeHTaIMS 10 OPraHU3aluy PabOThl CTPYKTYPHBIX TIOAPA3/ieNeH il
(TIOJIOXKEHHS O CTPYKTYPHBIX HOPA3/ICTCHUSIX, T0JDKHOCTHBIE HHCTPYKIHH PaGOTHUKOB,
MPHUKAa3bl, PACIIOPSKEHUS, yKasaHus pyKoBoacTBa OpraHu3aium); J0KYMEHTHI 10
MJIAHUPOBAHMIO, YYETY, aHAIU3Y W OTYETHOCTH B HaCTH PabOThI C EPCOHATIOM
Opranuzanuu.

III. Coop, 06paboTka ¥ 3aIuTa IIEPCOHANBHBIX JAHHBIX

3.1. Ilopsinox noixy4eHus nepcoHanbHbIX JaHHBIX.

3.1.1. Bee nepconainbhble janubie paboTHIHKa OpraHu3alyy Cleyer NoNy4arh y HEro
camoro. Eciu nepconanbHble nanHble paGOTHHKA BO3MOXKHO MOJIYYHUTh TONBKO Y TPETheil
CTOPOHBI, TO PAOOTHUK JOJKEH ObITH yBEIOMJIEH 00 3TOM 3apaHee W OT Hero J0JKHO
OBITH OJTy4€HO MUCbMEHHOE cormacue. JJOIDKHOCTHOE JIMIO paboToxaTeNs! JOKHO
co001uUTL paboTHUKY OpraHu3anyy o LesX, NPe/noNaraeMbIX HCTOYHUKAX M CII0c00ax
IOJTyY€HHMS NIEPCOHANIBHBIX JaHHbIX, a TAKXKE O XapaKTepe MOUIeKANMX Oy YeHHIO
NEPCOHAJIBHBIX JAHHBIX U MOCJIECTBUAX OTKa3a pabOTHHUKA 1aTh [IMCEMEHHOE COrIache
Ha WX rojay4deHue[4].

3.1.2. Paboronaresns He MMEET MpaBa MoJy4aTh ¥ 06pabaThiBATh MEPCOHANBHbIE JAHHbIE

pabotHuKka OpraHu3aluy 0 ero pacoOBOM, HAIIMOHANBHOM PUHANICKHOCTH,



NOJIMTUYECKUX B3IJIS/IaX, PEUIHO3HBIX MK QUIOCOPCKUX YOEXKIEHUIX, COCTOSHUM
3/10pOBbS, MHTUMHOM XXU3HH. B Cilyyasx, HemocpeCTBEHHO CBS3aHHBIX C BOIIPOCAMHE
TPYJOBBIX OTHOIIEHHH, B COOTBETCTBUU cO CT. 24 Konctutyuuu Poccuiickoii
®ejnepanuu paboTozaTelb BIpase Moyiydars U 06pabaThiBaTh JaHHBIE O YACTHOM SKH3HH
pabOTHHKA TOJIEKO € €ro MUCbMEHHOTO coracusi[5].

O6paboTka yka3aHHBIX IEPCOHANIbHBIX JAHHBIX PabOTHUKOB paboTOATENEM BO3MOYKHA
TOJIBKO C MX cOorJiacusi JIM0O 0€3 MX COTacus B CJAEAYIOMMX CIIyYasix:

- IEPCOHAJIbHbIC NAHHLbIEC ABJISIIOTCS 06H.[6,ILOCTYHHI>IMI/I;

- ICPCOHAJIbHbIE TAHHBIC OTHOCATCS K COCTOSIHMIO 3/I0pOBbsl pabOTHHKA M MX 06paboTKa
HE0OXO0JMMa ISl 3aIHUTHI er0 KU3HU, 3J0POBbS WIIH HHBIX )KHU3HEHHO BA)KHBIX
MHTEPECOB JINOO XKHU3HH, 310POBbS MJIM MHBIX KH3HEHHO BaXKHBIX MHTEPECOB PYTHX JIULL
H TIOJIyYEHHE COINacus pabOTHUKA HEBO3MOXKHO;

- 110 TPeOOBAHMIO MTONTHOMOYHBIX IOCYAPCTBEHHBIX OPIaHOB B CIIydasiX,
NPeyCMOTPEHHBIX (hellepalibHbIM 3aKOHOM|[6].

3.1.3. Paboronarens BripaBe 0OpabaThiBaTh I€PCOHATBHbIE JaHHbIE pabOTHUKOB TOJILKO
C MX IUCBMEHHOI'O COTJIaCHsl.

3.1.4. TlucemenHoe coracue paboTHUKA HA 0OPAGOTKY CBOMX NMEPCOHANBHBIX TAHHBIX
JIOJDKHO BKJIIOYATh B ceOsl:

- hamuIIMIo, MM, OTYECTBO, a/[pec CyObEKTa MePCOHATBHBIX JAHHBIX, HOMEpP OCHOBHOI'O
AI0OKYMEHTA, y10CTOBEPSIOLLIETO €ro JINYHOCTh, CBEJICHHUS O JaTe BbIauM YKa3aHHOTO
JOKYMEHTA U BBIJABILIEM €r0 OpraHe;

- HaUMeHOBaHHe ((paMUIIHIO, MMs, OTYECTBO) H a/IpeC ONEepaTOpa, MOJyIaOLIEro
coryiacue cyObeKTa MepCoHalbHbIX JAHHBIX;

- L1eJIb 00pabOTKK MePCOHAIBHBIX JAHHBIX;

- IepEYCHb NEPCOHANLHBIX IaHHBIX, HAa 00pabOTKy KOTOPBIX JaeTcs coryiacue cybheKra
NePCOHANIbHBIX JIAHHBIX;

- IepeveHb JISUCTBUI C IEPCOHATBHBIMY IAHHBIMH, Ha COBEPIIEHHE KOTOPBIX [aeTCst
coriacue, o0Liee ONMCaHue UCTIOJB3YEMbIX OIIEPATOPOM CIOCOO0B 06PaGOTKH
MEPCOHANIBHBIX JTaHHBIX;

- CPOK, B TEHECHHE KOTOPOTO ﬂeﬁCTByeT corjiacue, a Takxe rnopsiioK €ro OT3biBa.



®opma 3asBJIEHUS O COrIacHH pabOTHHKA HA 00PabOTKY HEPCOHABHbIX JAHHBIX CM. B
npuioxeHuu 1 x nacrosimemy Ionoxenuro.

3.1.5. Cornacue paboTHyKa He TpeOyeTcs B Clie[yIOIMX CIyyasx:

1) obpaboTka nepcoHanbHbIX JaHHBIX OCYILECTBISETCS HA OCHOBAHHH TpynoBoro
Koznekca PO winu HHOTO (eniepanbHOro 3aK0Ha, YCTaHABIUBAIOLIETO €€ Lelb, YCIOBUS
MOJTyY€HHUS IEPCOHANLHBIX NAHHBIX ¥ KPYT CYOBEKTOB, NEPCOHATBHBIE JAHHBIE KOTOPBIX
noJyiexxar oopaboTKe, a TakxKe ONPE/ENSIOIIEero MOJHOMOUHS paboTomaTeNs;

2) 00paboTKa NePCOHANBHBIX JAHHBIX OCYIIECTBISIETCS B LIESX UCITONTHEHHS TPYIOBOTO
JOTOBODA;

3) 06paboTKa NepCOHANBHBIX JaHHBIX OCYIIECTBIISETCS ISl CTATUCTHYECKUX HITH HHBIX
Hay4HBIX IeJICH MPU YCIOBUM 00513aTeIbHOTO 00e3/IHYMBAHYS TIEPCOHANBHBIX IaHHBIX;
4) 0bpaboTKa NepcoHaNbHBIX TaHHBIX HEOOXONMMA IS 3AITUTHI KH3HH, 310POBbS WU
MHBIX )XU3HEHHO BaXXHBIX MHTEPECOB paOOTHUKA, €CITH MOJYYEHHE €ro COrIacus
HEBO3MOXHO.

3.2. Iopsinok 06paboTKH, Mepeiadn U XpaHEeHHUs! TIePCOHAIBHBIX JAHHBIX.

3.2.1. Paboruuk Opranusalyu npeocTaBisieT pabOTHUKY OT/eNa KaIpoB Opranuzanuu
AOCTOBEPHBIE CBeJIeHMs 0 ceOe. PaboTnuk ornena kanpos Oprauusanuy nmpopepsier
JOCTOBEPHOCTb CBE/ICHUH, CBEPSIs JaHHbIE, IPEJOCTaBIIEHHbIE pAGOTHUKOM, C
UMEIOIIUMUCS y pabOTHHUKA TOKYMEHTAMHU.

3.2.2. B coorBetcTBHH €O cT. 86, 1. 14 TK PD B nensx obecrnedeHus IIpaB U CBOOO/T
YeJIOBeKa M TpakJaH1Ha reHepalibHbli qupektop Oprannzanuu (PaGoronaTens) u ero
Npe/CTaBUTeNH MPH 00paboTke MepCOHAbHBIX JAHHBIX PAOOTHUKA JOJDKHBI COOIIONAT
cienyromue odume TpeboBaHus:

3.2.2.1. O6paboTKa nepcoHaNbHbIX JAHHBIX MOXKET OCYIECTBISTHCS HCKIIOUUTETHHO B
nessix odecrneyenus coOMOIeHNs] 3aKOHOB ¥ MHBIX HOPMATHUBHBIX MIPABOBEIX AKTOB,
CONICHCTBHS PAOOTHHKAM B TPY/I0yCTPOHCTBE, 00yYeHHH ¥ MPOABMIKEHHH T10 CIIyKGe,
obecrieveH s TMYHON 6e30MacHOCTH PaGOTHUKOB, KOHTPOJIS KOJIMYECTBA U KAUYeCTBA
BBLITIOJHAEMOM paboThl 1 0becrieueHns COXPaHHOCTH UMyInecTBal7].

3.2.2.2. Ilpu onpezenenny o0beMa U ConepIKaHus, 00paGaTHIBAEMBIX IEPCOHATBHBIX
JaHHBIX Paborozmarens noyken pykoBoacTBoBathest Konerutynueit Poccuiickoit
Oenepaunn, Tpynossiv konexcom Poccuiickoii Pesiepanun u MHBIME (eepantbHbIME

3aKoHaMHu|[8].



3.2.2.3. Ilpu npuHATUM pelieHuH, 3aTparuBalolIuX HHTEpeCkl paboTHHKa, PaboTomaresns
HE MMeeT IIpaBa OCHOBBIBATHCS HA MEPCOHAIBHBIX JaHHBIX PAOOTHHUKA, MTOJTyYE€HHBIX
VCKJIIOYMTEIBHO B Pe3yJIbTaTe MX aBTOMATU3UPOBAHHON 00pabOTKH MITK 3JIEKTPOHHOTO
nostyyeHusi|9].

3.2.2.4. 3amuTa nepcoHalbHbIX JaHHbIX Pa0OTHUKA OT HENIPABOMEPHOT'O X
UCIIOJIb30BaHuUs UIIK yTpaThl obecnieunBaercs PaboTonaresnem 3a cueT ero cpejicTB B
NopsiJIKe, yCTaHOBJIIEHHOM (hesiepasibHbIM 3aKoHOM[ 10].

3.2.2.5. PaOOTHUKY ¥ KX TIPEACTABUTENH JOJIKHBI ObITh 03HAKOMIIEHBI 1O pacmmcKy ¢
noxkymenTamu Opranusanyy, yCTaHaBIUBAIOIMMU ITOPSIIOK 00paboTKH MepCoHabHBIX
JIaHHBIX paOOTHHUKOB, a TaKKe 00 UX MpaBax M 00S3aHHOCTSX B 3ToU obacTu[11].
3.2.2.6. Bo Bcex cityvasx oTka3 pabOTHHKA OT CBOMX IIPaB Ha COXPAHEHHE | 3alIUTy
TalHbl HeaeucTBuTeNeH|[ 12].

IV. Ilepenaya u XxpaHeHre NepcOHAIbHBIX JaHHBIX

4.1. Ilpu nepenade nepcoHalbHbIX JaHHBIX paboTHHKa PaboTonarens nomkeH
cobmoate cieayroiue Tpedboanus| 13]:

4.1.1. He coobmate nepcoHanbHble JaHHbIE PA0OOTHHKA TPETheH CTOPOHE Oe3
MUCbMEHHOIO coriacusi paboTHHKA, 33 UCKIIIOYEHHEM CIIy4aeB, KOr/ia 3T0 HeoOX0AUMO B
LEJISX MpeynpexaeHus: yrpo3bl )KU3HH U 3[J0POBBIO paOOTHHKA, @ TAK)KE B CIIydYasXx,
YCTaHOBJICHHBIX (pejiepaibHbIM 3aKOHOM.

4.1.2. He coobuiate nepcoHanbHble JJaHHbIE pa0OTHHUKA B KOMMEPUYECKHUX LIJIsX Oe3 ero
NMCbMEHHOro cornacusi. O6paboTka mepcoHaNbHBIX JaHHBIX PAOOTHUKOB B LIEJISAX
NPOJBYIKEHHS TOBApPOB, PA0OT, yCIIyr Ha PhIHKE ITyTe€M OCYIIECTBICHHUS MPSAMbBIX
KOHTaKTOB € MOTEHI[HAIbHBIM MIOTPEOUTENIEM C IIOMOLIBIO CPEJICTB CBSI3H JIOMYCKAETCS
TOJIBKO C €ro MpeIBapUTEIBHOTO COTJIacHsl.

4.1.3. Ilpeaynpeauts jiulLl, NOJYyYMBLINX NEPCOHAIBHBIE JaHHbIE PA0OTHHUKA, O TOM, YTO
3T JJaHHBIE MOTYT OBITh UCIIOJIB30BAHBI JIUILb B LEISX, U KOTOPLIX OHU COOOIIEHBI, U
TpebOBaTh OT ITUX JIML NOATBEPXKIACHHUS TOTO, YTO STO NPaBUIIO cobironeHo. Jluua,
TIOJIy YU BIIKE [TIEPCOHAIbHBIE JaHHbIE pAOOTHUKA, 0053aHbI COOJIIOATEH PEXXKUM
CEeKpeTHOCTH (KOHpuaeHIHanbHOCTH). lanHoe [Tonoxenue He pacnpocTpaHseTcs Ha
0OMEH NepcoHaIbHBIMU JAHHBIMH pa0OTHUKOB B MOPSZIKE, YCTAHOBIEHHOM

(enepanbHBIMU 3aKOHAMH.



4.1.4. OcyuecTBisTh Nnepeady NepCoOHANbHBIX JaHHBIX PAOOTHUKOB B ITpe/ieax
Opranusanuu B COOTBETCTBHH ¢ HacTosinuMm [lonoxxeHueMm.

4.1.5. Paspemiath 10CTyI K II€PCOHATBHBIM JaHHBIM PaOOTHMKOB TOJIBKO CHIEIIHAIBHO
YIOJIHOMOYEHHBIM JIULAM, TIPH 3TOM yKa3aHHBIE JIMLA JOJDKHBI HMETh TIPaBo IOIy4aTh
TOJIBKO T€ TIePCOHANIbHBIE JJaHHbIe PA0OOTHUKA, KOTOPBIE HEOOXOAMMBI ISl BHITIOJIHEHHSI
KOHKPEeTHOM (hyHKIIHH.

4.1.6. He 3anpaiiBarh MHOOPMALHMIO O COCTOSHUH 30POBbs pabOTHHKA, 3a
UCKIIIOYEHUEM TeX CBEJIEHUH, KOTOPhIE OTHOCSITCS K BOIPOCY O BO3MOXHOCTH
BBINIOJTHEHHS] PAOOTHUKOM TPYIOBOM (yHKLIUH.

4.1.7. Tlepenasarh nepcoHabHble JaHHbIE pAGOTHUKA MPEICTABUTEIISM pabOTHHUKOB B
nopszike, ycTaHOBJICHHOM TpynoBeiM Kozexkcom Poccuiickoit ®enepanuu, u
OrPaHHYMBATD TY HHPOPMALIMIO TOJILKO TEMHU TIEPCOHATBHBIMH JaHHBIMU PabOTHHKA,
KOTOpBIC HEOOXOUMBI [IJIsl BBITIONHEHHS! YKA3aHHBIMU TIPEACTABUTENAMH UX (DYHKIHN.
4.2. XpaHeHHe 1 UCTIONB30BaHHUE IEPCOHANBHBIX IaHHBIX PaboTHHKOB[14]:

4.2.1. IlepconainbHble JaHHBIe paGOTHHKOB 06PaOATHIBAIOTCS U XPAHSTCS B OTHENIE
Ka/IpoB.

4.2.2. IlepcoHanbHble NaHHbIe PAGOTHUKOB MOTYT OBITh MOJTYYEHBI, TPOXOAUTD
JallbHEHIIYI0 00paboTKy | TepenaBaThcsi Ha XpaHEeHHe KaK Ha 6YMaXKHBIX HOCHTENSIX,
TaK ¥ B OJIEKTPOHHOM BUJIE - JIOKAJIHOW KOMITBIOTEPHOM CETH ¥ KOMITLIOTEPHOI
nporpamme «1C: 3apnara u kaapsn».

4.3. Ilpu nostyyeHny nepcoHalIbHBIX JAHHBIX He OT pabOTHMKA (33 HCKITFOUEHHEM
Clry4JaeB, €CJIM [IePCOHANIbHbBIE JaHHbIEe OBLIM MTPEIOCTaBIeHbl PA0OTOAATEIIO HA
OCHOBaHWM (peiepanbHOro 3aKOHA WIIM €CIIA IIEPCOHANBHBIC TaHHBIE SIBIISIOTCS
obwenocTynHbIMK ) paboToaaTeNb 10 Hadaia 06pabOTKH TaKUX MePCOHATIBHBIX TaHHBIX
00s13aH NPeOCTaBUTh PAOOTHUKY CJIEAYIOILYIO HH(POPMAIIHIO:

- HaUMeHOBaHKe ((paMuIIusl, UMsI, OTYECTBO) U afpec ONePaTopa ik ero MPeACTABHTEIS,
- 11eJ1b 00paboTKU NePCOHAIbHBIX JIAHHbIX M €€ MPABOBOE OCHOBAHHUE;

- Ipe/inoIaraeMble MOJIb30BaTENN NIEPCOHABHBIX JaHHBIX;

- YCTaHOBJICHHBIE HACTOSIINUM DesiepaibHbIM 3aKOHOM MpaBa CyObeKTa IepCOHATBHBIX
JAQHHBIX.

V. JlocTyn K nepcoOHaIbHBIM JaHHBIM PaOOTHUKOB

5.1. TIpaBo nocTyna K NepcoHaNbHBIM JaHHBIM PAGOTHUKOB UMEIOT:



- FeHepabHBIN AupekTop OpraHu3anum;

- COTPYAHUKH OT/eJia KaJpoB;

- COTPYAHUKH OyXrajirepuu;

- Ha4aJIbHUK OTJIeJ1a SKOHOMHUYECKOH Oe3onacHocTy (MH(OopMalHs 0 paKTUIecKoM
MeCTe NPOXKUBAHUS M KOHTAKTHBIE TeJIe(OHBI paOOTHUKOB);

- COTPYZIHUKHU ceKpeTapuara (MHpopManus o pakTHIeCKOM MeCTe MPOKUBAHHS U
KOHTaKTHbIE Tesie(OHbI pAOOTHHUKOB);

- Ha4aJIbHUK OT/ieJla BHYTPEHHEr0 KOHTPOJIS (HOCTYI K MEPCOHATBHBIM JJAHHBIM
PabOTHHKOB B XOJie ILIAHOBBIX TIPOBEPOK);

- PyKOBOJIUTEIIN CTPYKTYPHBIX TIOAPa3/e/ICHUMN [0 HAMPABICHHUIO AeSTEbHOCTH (JOCTYII
K IEPCOHAIEHBIM JJAHHBIM TOJILKO PaOOTHUKOB CBOETO MOpa3Ie/ieH s ).

5.2. PaboTHuk OpraHu3aiuu uMeeT 1paso:

5.2.1. Tony4aTs 10CTYN K CBOMM NEPCOHANBHBIM AAHHBIM U 03HAKOMJICHHE C HUMH,
BKJIIOYAsl TPABO HA O€3BO3ME31HOE TIOJyUeHHe KOMuii IF06oii 3amucu, coaepaien
NEePCOHAJIbHbIEC JaHHbIE pa0OTHHKA.

5.2.2. Tpebosatb oT PaGoTozaTens yToYHEHMs, UCKITIOYEHHS MITH UCIIPABJICHUS
HETIOJTHBIX, HEBEPHBIX, YCTAPEBILUX, HEAOCTOBEPHBIX, HE3AKOHHO TTOJYYEHHBIX HITH HE
SIBISIFOLIMX HE0OXoauMbIMU Jutsi PaGoToarens mepcoHaNbHbIX TaHHbIX.

5.2.3. Ilony4yars ot Paboromarens

- CBEJICHMSL O JIMLAX, KOTOPbIE UMEIOT JOCTYIl K MEPCOHABHBIM JaHHBIM UJIH KOTOPBIM
MOXET OBITh NPEJIOCTABIICH TAKOU JOCTYII;

- IepeveHb 00pabaThiBaEMbIX MEPCOHABHBIX JAHHBIX U MCTOUHUK MX MOJYYEHHUS;

- CPOKH 00pabOTKH [EPCOHANbHBIX JAHHBIX, B TOM YHCJIE CPOKH MX XPaHEHHS,

- CBE/ICHUS O TOM, KaKHe IOPUIHIECKHE TTOCIENCTBUS AJIs CYOhEKTA IIEPCOHATBHBIX
JAHHBIX MOXET NOBJICYb 33 OO0 00paboTKa ero MepcoOHaAIbHBIX AAHHBIX.

5.2.3. Tpebosarb n3Benienus PaGoronarenem Beex Jiuil, KOTOPBIM paHee GbUTH
COOOILICHBI HEBEPHBIE MIIM HETIOHbIC IIEPCOHANBHBIE TAHHBIE, 060 BCEX IPOU3BEIEHHBIX
B HUX MCKIIOYEHHUSX, UCIIPABIICHUSX WIIHA JIOTIOJHEHUSX.

O6xaloBaTh B yOJHOMOYEHHBII OPraH [0 3alIkTe NPaB CyOHEKTOB [ePCOHANBHBIX
JQHHBIX WIH B CYZI€OHOM MOPSIIKe HEMIPAaBOMEPHbIE HCTBUS WITH Oe3/eHCcTBHS

Paborosarens npu o6paboTKe 1 3alKTe €ro NepcOHaNbHBIX JAHHBIX.



5.3. Kommposartk u ie1ath BBITUCKH NEPCOHANBHBIX JaAHHBIX paGOTHHKA paspernaercs
MCKITIOUMTENIBHO B CITY)KEOHBIX LEISX C TUCBMEHHOTO pa3pelleHns HauaibHUKa OTaeNa
KaJIpOB.

5.4. llepeiaya uH(OpMaLMK TPEThEH CTOPOHE BO3MOXKHA TOJIBKO IIPU MACbMEHHOM
coriaacuu pabOTHUKOB.

VI. OrBeTcTBEHHOCTD 3a HApyILIEHHE HOPM, PETYIHUPYIOLIHX 00paboTKy H 3amuTy
[IEPCOHAJIBHBIX JaHHBIX

6.1. Paboturku OpraHusaium, BAHOBHbIE B HAPYIIEHUH HODPM, PEeryJMpyIOIUx
noJty4YeHue, 00paboTKy U 3alUTy IEPCOHATBHBIX AAHHBIX paboTHMKa, HeCyT
AUCLHUILTMHAPHYIO QIMUHUCTPATUBHYIO, MPAXIaHCKO-TIPABOBYIO HUIIH YIOJOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBUH C (heliepalbHBIMU 3aKOHAMH.

60.2. 'enepanpheblii qupekrop Opranuszanum 3a HapylIeHUe HOPM, PEryJIMpyOIIHX
nony4eHne, 0opaboTKy ¥ 3alIUTy HEePCOHANBHBIX JAHHBIX PabOTHHKA, HeceT
aZIMMHHUCTPATUBHYIO OTBETCTBEHHOCTH COIMIacHO CT. 5.27 u 5.39 Konekca 06
AIMMHUCTPATUBHBIX NpaBOHapy1neHusx Poccuiickoit enepaimu, a Takxke Bo3Memaer
pabOTHHKY yIep6, IPHYHHEHHBIH HEMPABOMEPHBIM HCTIOMb30BAHUEM HHpOpMaIIHH,

CoJieprKalllel MepCOHaNbHBIE IaHHbIE PAOOTHHKA.



