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IMonoxenue o paboTe ¢ NepcoHAJIbHbIMU JAHHbBIMH
MJIOY «/lerckmii cag Ne 58»

1.061mme nosoxeHust
1.1.Hacrosiiiee nosoxeHue o pabote ¢ NePCOHAIbHBIMU JIaHHBIMU PAOOTHUKOB
MYHUITUTIATBHOTO JIOIIKOJIBHOTO 00pa3oBatesibHOro yupexaenus «Jlerckuii cag No 58»
ropoaa Spocnasis (nanee no tekery — [onoxxenue), pazpaboTano AJjist MyHULUIIATBHOTO
JOIIKOJIBHOTO 00pa3oBaTesibHOTO yupexaeHus «Jlerckuit cag Ne 58» (nanee no Tekcry
MJIOV «/lerckuii cag Ne 58») B coorBeTcTBUM ¢ KoHcTuTtynuei Poccuiickoit
®epnepauuu, ['paxknanckum konekcoM Poccuiickoi Penepannn, PenepanbHbIM 3aKOHOM
ot 27.07.2006 NNe 149-®3 denepanbubiM 3aKoHoM «O06 MHGpOpMaLMK, UHPOPMAITHOHHBIX
TEXHOJIOTHUSIX U 0 3aiuTe uHpopMauuny», GenepanbHbiM 3aKk0HOM «O MepCoOHaNTBHBIX
JaHHbIx» o1 27.07.2006 roga, pekomenaauusimu ot 31.07.2017 roga ®enepanbHOii cityk0bl
0 Ha/A30py B cdepe cBsi3U, HHOOPMALMOHHBIX TEXHOJIOIMI U MacCOBBIX KOMMYHHUKALIUH,
YcraBa MJIOVY «Jletckuii can Ne 58» u persiaMeHTUpYeT NOpsiioK paboThl C
MepCOHAbHBIMH JJaHHBIMU PAOOTHUKOB yUpPeXKICHUSI.
1.2. Llenp Hactosiero [TonoxeHnus: ycTaHOBIEHUE €UHOTO NOPSIAKA 3aIUThI [IPU
00paboTKe MepCcoOHANbHBIX JJAHHBIX PAOOTHUKOB, B TOM YMCJIE 3ALUUTHI IPaB Ha
HEMPUKOCHOBEHHOCTh YAaCTHOM JKU3HU, JINYHYIO U CEMEMHYIO TaliHYy.
Hacrosimm [Tosoxxenrem ornpezenseTcst MopsiioK nojgyyeHus, o0padboTKu, XpaHEeHuUs,
nepeiavn 1 JIo00ro APyroro UCHOIb30BaHUS IEPCOHANBHBIX IaHHBIX paOOTHHUKA, a
TaKKe BEJIEHHUS €ro JJMYHOTO JieJia B COOTBETCTBUU C TPY/IOBBIM 3aKOHOAATENBCTBOM PD.
1.3.B nacrosiiem [TonoxeHnn ucrnoab30BaHbl CIeAyOLUe TEPMUHbI U ONIPEACICHNUS
-pabOTHUK — (PU3UYECKOE JIUI0, COCTOSALLEE B TPYAOBBIX OTHOLIEHUSX C
paboTonaresnem;

-pabotojaresb - pykoBoaurens MOV «Jlerckuii cax Ne 58»



-mpe/icTaBUTENb padoToaaTes - pabOTHHUK, HA3HAYEHHbIM IPUKa3oM paboTonaTesis
OTBETCTBEHHBII 32 cO0p, 00padOTKY, XpaHEHHE 1 riepesiady NepcoHabHbIX NaHHBIX
paGOTHMKOB -IIEPCOHATBHBIC NaHHbIE - JI00as HHpopManus, OTHOCSIIIIAsICS K
OTIpezIeIeHHOMY MK OTIPEeIACMOMY HAa OCHOBAHWK Takoi MH(OpMALKUH Gr3nIecKOMy
NIy, B TOM YHCIIE €T0 amMumnusi, KM OTeUeCTBO, roJl, MECALL, jiaTa ¥ MEeCTO POXKJEHHUS,
azpec, cemeiiHoe, coluanbHoe ono)kenue, oGpasoBaHue, podeccus 1 Apyras nH(GOpMaLs
-06paboTKa epCOHATIBHBIX IAHHBIX = JefCcTBUS ¢ TIePCOHAIbHBIMU J1aHHBIMH,
BKJTIOUAIOIIMMHE cOOp, HAKOIICHHUE, JCIIONIb30BAHKE, PACIIPOCTPAHCHHE, 00e3MuMBaHue

¥ Jpyrue onepanuu.

- pacrpoCTpaHeHne MePCOHaBHbBIX JAHHBIX - J€HCTBHUS, HAIPABICHHBIC Ha nepejady
TIepCOHANBHbIX JAHHBIX onpejie/ieHHOMY KpyTy JIHLL.

_JMCIOJIb30BaHKUE MEPCOHANBHBIX IaHHBIX - JeHCTBHUS C IEPCOHATLHBIMA JaHHBIMU,
coBeplLIaeMbl€ B LENAX IPUHATHS peleHni Wik COBEPILCHHS MHBIX neicTBHI B OTHOLUICHHUH
cyOBeKTa MepCOHANbHBIX JTaHHBIX.

_3auATa IePCOHATBHBIX JAHHBIX — ACATEILHOCTD 110 oBeceueHrIo opsiika padoThl €
[peIoCTaBIEHHBIMU NEPCOHATILHBIMMU JIaHHBIMM, BKJIFOUAsi OPraHU3alMoOHHO TEXHHUUECKHE

Mepbl KOH(UIEHIHATIBHOCTH.

- GIOKHPOBAHKE TIEPCOHATBHBIX JAHHBIX = BpEeMEHHOE MpeKpalleHne coopa,
CHCTEMATU3ALNH, HAKOTIIEHHs!, MCTIOJIE30BAHME 1 repenady nepcoHabHbIX AaHHbIX.
~yHUUTOXKEHHE MEePCOHANBHbIX JIaHHbBIX — J1eHCTBYS, B Pe3yJIbTaTe KOTOPBIX HEBO3MOXKHO
BOCCTAHOBHUTH COJICPIKAHMC [1OJTy4eHHOM HH(POpMALIH.

_0Ge3InuMBaHUE MePCOHAIBHBIX TAHHBIX — JleiCTBHS, B PE3YJIbTaTE KOTOPBIX HEBO3SMOXHO
ONpeJIeNUTh NPUHAJIEKHOCTD [1epCOHAJBHBIX NaHHBIX KOHKPETHOMY pabOTHHUKY.
KonduneHuuaaibHas uH(popMaLs — MHGOPMALHS € orpaHYeHHbIM JJOCTYTOM.

1.4 PaGOTHUKH MTpY NMOCTYIUICHUHU Ha paboTy 3HAKOMSTCS € TaHHBIM [Tono)xeHHeM
MOJI TOATHKCH.
1.5.Hacrosimee TTonoxeHne yTBEPKAACTCA PUKA30M U JISHCTBYET 1O NPUHATHA
HOBOTO.

1.6. Bo BceM MHOM, HE OTOBOPEHHOM B HACTOAIICM [To/I0KEHUH PyKOBOJICTBYIOTCS
Koucturynueit P@, TpynoBbIM KOIAEKCOM, denepaibHbIM 3aKOHOM «O nepcoHalIbHbIX
JaHHBIX» U JPYrMMU HOPMATHUBHO — NpaBOBBIMK aKTaMH PO.

2.C60p, 06pab0oTKa H 3aLUHTA nepcoHabHbIX JaHHBIX paGoTHHKA



2.1.IlepcoHanbHble JaHHBIC pabOTHUKA OTHOCATCS K KOH(HIEHIIMATLHOH uH(pOpMaLIUH.
O6paboTKa nepcoHaIbHBIX AAHHBIX MO’KET OCYIIECTBISITHCS TOJIBKO C COTIACH
paGOTHMKA 32 UCKIIOYEHUEM CITy1acs, KOTJ1a:

-06paboTKa NepCOHabHBIX JIAHHBIX OCYIIECTBIISIETCS B LEIAX UCHONHEHHA JIOrOBOPA, OHON
113 CTOPOH KOTOPOH ABJIAETCS CaM pabOTHHK

_JJIsi CTATUCTHYECKUX U HayIHBIX [eJieii TPy yCIIOBHM 00sI3aTELHOTO

oGe3TMuMBaHKs TIEPCOHANBHBIX JIAHHBIX

- IpK BO3HUKHOBEHUH KpaiiHeil HeOOXOAMMOCTH 3ALIHTBI JKA3HH, 3I0POBbS WY

MHBIX JKM3HEHHO BaKHBIX HHTEPECOB pabOTHKKA, ECIIM TOJTy4EeHHe COTIIacHA TpedyeT
JUTMTEIHHOTO BPEMEHU MM HEBO3MOMKHO

2.2. Ilpu noCTYyIUICHUH Ha paboTy pabOTHHK IPENOCTABIIAET paboTonaTento
IepCOHANIbHbIE TAHHBIC:

- hammIusl, MMsi, OTHECTBO, JlaTa 1 MECTO POXKJICHHUS; 00pa30BaHNe (korna u

Kakye 06pa3oBaTelbHbIe yUPEHACHHA 3AKOHTHI, HOMepa JUIIIOMOB, HalPaBJICHHE
[1OJIFOTOBKHM WK CTIEIMAILHOCTD 110 AUILIOMY, KBaJIA(pUKALK); BHITIONHACMAs pabora ¢
Hayaja TPYIA0BOM IesTeIbHOCTH (BKJIIOYAsi BOCHHYIO ciyx0y) anpec perucTpauiu 1
(haKkTHUIECKOTO NPOKUBAHUS; racropTHbIE JaHHbIE (Cepus, HOMEP, KEM 1 KOT'/Ia BbIJIAH);
HoMep TenedoHa, afpec 3JIeKTPOHHO# MOYTHI OTHOLICHHUE K BOMHCKOM 00513aHHOCTH,
CBeJIeHHs TI0 BOMHCKOMY ydeTy (JU1si TpaX/iaH, npeOBIBAIOIIUX B 3arace, U JIHI,
TTOIeKALMX IPU3bIBY Ha BOCHHYIO cinyx0y); IHH; Homep cTpaxoBoro CBHUJIETENBCTBA
0Gs13aTe/ILHONO IEHCHOHHOTO CTPaXxOBaHMs; pe3yJIbTathl 00s13aTeILBHOTO0 MEIOCMOTPA
MIpY MOCTYIUICHUK Ha paboty, cemMeiHOe TNOJI0KCHHUE, ®UO u faThl POXKACHHS JETCH.
2.3, Tlocne mpuESTHSL paboToaTeNeM pelieHIs O npueMe Ha paboTy B YUPEKACHHE, &
TaKoKe BIOCIEACTBUM B TPOLICCCE TPYA0BOM AEATEIBHOCTH K

JIOKYMEHTaM, COZIEPIXKAIL|M NEPCOHAILHBIC naHHble pabOTHUKA TAKKe OyAyT
OTHOCHUTBCS:

~Tpy/I0BO¥ JI0TOBOP 1 NMPUKA3bI MO nepcoHe

-KapTOUKH yHUPULEPOBAHHOH bopmbl

-JINYHOE JIEIIO

~cBejIeHHsl O CEMEHHOM MOJIOXKEHHH

_cBeJIeHHs O HAJIMUMK JIeTeH

-cBejieHus1 00 MHBAJIUHOCTH



-MeULIMHCKYE CTIPaBKU

_CBeJIeHHS O JI0XOJIE C TIPE/IbIYIIero MeCTa paboThI

_{HBIE JOKYMEHTBI, HEOOXOJIMMBIC B XO/I€ TPyIOBOH IESTENBHOCTH,

[pelocTaBsieMble C COracus paboTHHKA.

2.4. Ecnu nepcoHajibHble TaHHBIC paGoTHHKA, BO3MOXKHO, TIOJyHHTh TOILKO ¥ TpeThen
CTOPOHBI, TO PaboTOAATENb Yepe3 CBOCTO npeCcTaBuTeNs yBeOMIISCT paboTHMKA 00 9TOM
He MeHee ueM 3a TpY paboumX JHS 1 MoTy4aeT oT paboTHHKA MMCbMEHHOE COTIACHE oo
IMChMEHHbIH 0TKa3, KOTOpOe TOT JOMMKEH 1aTh B TCHCHHE [sITH pabourX JIHEW ¢ MOMEHTA
[OJyYeHHs yBEIOMIICHHU.

2 5 PaGoToaaTelb 00s3aH co001aTh KOH(HAESHIIUATBHOCTD nH(GOpMALIUH.

JlaHHOE TIPAaBUJIO HE PACIIPOCTPAHACTCS Ha 0OMeH NepCOHaTIbHBIMU JaHHBIMH pabOTHUKOB B
MopszIKe, yCTaHOBIECHHOM dbenepanbHbIMU 3aKOHAMH.

7.6. 3aiTa NepCoOHATbHBIX JaHHBIX PaOOTHUKA OT HEIPABOMEPHOT0 MX UCIIONb30BaHUsA WK
yTpaThl 00eCeInBACTCS paGoTosIaTelIeM 3a CUeT ero CpefCTB B MOPSAKE, yCTaHOBJIEHHBIM
TPY/IOBBIM KOJIEKCOM MW MHBIMH (enepabHBIMA 3aKOHAMH.

3. XpaHeHue NepcoHANbHBIX TAHHBIX

3.1.IlepcoHanbHbie TaHHBIC pabOTHUKOB YUPEXKICHUS XPAHATCS Ha OyMa)KHBIX

HOCHTENISIX B KaGuHeTe aenonpou3soacTsa. [l 5Toro MCIOJB3YIOTCS CHIEUaIbHO
060pyIOBaHHBIE TIKA(BI 1 ceiipbl, KOTOPBIE 3aKPBIBAIOTCSA Ha KITHOY, MPH HEOOXOAUMOCTH -
oneuarpiparoTest. Kmod oT mkapos 1 ceii(poB, B KOTOPBIX XPaHSATCS [EPCOHATILHBIC JIAaHHbIE
paGOTHUKOB YUPEXKICHHS, HAXOMUTCA Y YIOJIHOMOYEHHBIX JIUIL.

3.2.KoHkpeTHbIe 00s13aHHOCTH 110 06paboTKe, XPAaHEHHIO 1 BbI/[a1€ MepCOHALHBIX JIAHHBIX
paGOTHMKOB: JINYHBIX JIE, TPYNOBbIX KHIKEK (JiyOJIMKaToB TPYAOBBIX KHUKEK ), HHBIX
JIOKYMEHTOB, OTPAKAIOLIUX MEPCOHAILHBIC JaHHble PAGOTHMKOB, BO3JIAratoTCsl M0 NpUKasy
Ha KOHKPETHBIX Mpe/icTaBuTe et paGoTozaTess 1 3aKperuisroTCs B TPy 10BbIX JIOroBOpax,
3aKJIIOYAEMBIX C HUM, ¥ JIOJDKHOCTHBIX HHCTPYKIMAX.

3.3 B OTHOIICHHH HEKOTOPBIX JIOKyMEHTOB JICHCTBYIOTIUM 3aKOHO/1aTeIbCTBOM

P® MoryT GBITh yCTaHOBJIEHbI MHbIC TpeGOBaHHsl XPaHEHH I, 4eM NIPEyCMOTPEHO
gactosiM [TonoxxenueM. B Takux ciydasax paGoToaaTeNb U €10 MPe/ICTaBUTEe/IN
PYKOBOJICTBYIOTCSI IPABUJIAMH, yCTAaHOBJICHHBIMH COOTBETCTBYIOIIAM HOPMAaTHUBHbBIM

aKTOM.



3 4.CpeieHust 0 pabOTHUKAX YUpPEKACHNS MOTYT TAKKe XpaHUTHCS Ha HIIEKTPOHHBIX
HOCHTEJNSX, HOCTYIl K KOTOPhIM OrpaHutCH apoJieM.

3.5 PaGoToaTelb 1 ero NpeacTaBuTein ofecreunBaloT OrpaHUYeHNe 0CTY A K
nepcoHabHbIM JaHHBIM pabOTHUKOB JIMLIaM, HE YIIOJHOMOYEHHBIM 3aKOHOM.
3.6.JlocTyn K nepcoHallbHbIM JIaHHBIM PAOOTHUKOB 0e3 crenraIbHOTO

pazpeleHus paGoTtozatess UMEIOT paGOTHUKH, 3aHUMAIOLINE B YupexaeHuu
cleyroIHe JIOKHOCTH:

-1eJIONIPOM3BOJIUTENID;

-Oyxranrep

- IJIaBHBINA OyXrajirep

3.7 .Jlpu noay4eHHH CBeJIeHHi, COCTABIISIOIIMX NEPCOHANLHBIC JaHHbIE PAOOTHHKA,
BBIIIIENIEPEYHUCIIEHHbIE JIAHHBIC paboTHMKA, KOTOPBIC He0OXOIUMBI JiJIsl BBITIOJTHCHUS
KOHKPETHBIX (yHKIMH, 3aaHMi TIPY TIOJHOM COOJIIO/ICHAH KOH(UICHIMATBHOCTH.
4.Tlepenaua nepcoHATbLHBIX TAHHBIX paboTHHKA

4.1.Ilpu nepejiadye nepcoHaibHbIX JaHHBIX paboTHHKA paboToAaTelb 00s3aH coOmoaaTh
creiyrole TpeOOBAHMS (c1.88 TpynoBoro Koaexca PO):

4.1.1.He coobmarh MepcoHabHbIe AaHHBIC paboTHKKA TPeTbeH CTOPOHE 0e3
THCBMEHHOTO coryacus paboTHUKA, 34 HCKITIOUEHUEM CITy4aeB, Korja 1o Heo0X01MMO B
LeNISIX Py PEXKICHIs yTPO3bI XKU3HH 1 370pOBBIO, a TAKXKE B CiryHasX,
yCTaHOBJICHHbBIX (enepanbHbIM 3aKOHOM. VyuThiBas, 4T0 TpynoBOH KOJIEKC P® ne
onpezenseT KpUTepun cuTyaluii, IpeJCTaBIAIOIHX yTPposy JKU3HU WU 3]0POBBIO
paboTH¥Ka, paboToaaresb B Ka’kJI0M KOHKPETHOM cilydae AejacT CaMOCTOSITEIIbHYIO
OLIEHKY CEPbEe3HOCTH, HEMUHYEMOCTH, crereHy Takoil yrposel. Eciu xe iulo,
oGpaTUBIIEECs C 3aIPOCOM, HE YIONHOMOYEHO (hesiepaibHbIM 3aKOHOM Ha IOJIy4CeHHE
[epCOHATBHBIX TAHHBIX paGOoTHHUKA, JTMOO OTCYTCTBYCT [MCHMEHHOE COIJIacue
paboTHUKA Ha MPEIOCTABICHUE €TO [epCOHAJIBHBIX CBEICHHH, a160, IO MHEHHIO
paGoTozarest, OTCy TCTBY €T yrpo3a KU3H! UK 3710POBBIO paboTHuKa, paboTonarelnb
06s13aH 0TKa3aTh B MPEJOCTaBICHUN [1epCOHANTBHBIX JIAHHBIX JIHILY, oOpaTUBLIEMYCS C
3aIpoCoOM, ¥ BbIIATh MACEMEHHOC yBeJloMIIeHHE 00 OTKa3e B npeIoCTaBIeHUN
IepCOHANIbHBIX JIaHHbIX.

4.1.2.He coobuiarh nepcoHallbHbIe TaHHbIC paGoTHHKA B KOMMEPYECKHX HEJIIX

0e3 ero NMCbMEHHOI'O corjiaCus.



4.1.3 TlpeaynpeauTh yHOTHOMOUCHHBIX JIALL, MONYYAIOLAX TIEPCOHANBHBIC IAHHDIC
paboTHMKA, O TOM, 4TO ITH JIAHHBIE MOTYT OBITb UCTIOJB30BAHDI JMIIB B LETSX,

ISl KOTOPBIX OHU coOOIIEHbI, ¥ TPeOOBaTh OT ITHUX JIKIL [10ITBEpIK/IEHHsl TOTO, YTO 5TO
IIPaBUIIO COOJIIOICHO.

4.1.4.Ocy1ecTBISATh nepeady nepcoHasbHbIX JaHHBIX paboTHHMKA B IpesieIiaX
onHOrO paboToaTess B COOTBETCTBIM € gactosiiyM [TooKeHHEM.

4.1.5.Paspemiath JOCTYI K NepCOHALHEIM JaHHbIM paOOTHHUKOB TOJIBKO

CIIelMaBHO YIOJHOMOYEHHBIM JIMIAM, TP 3TOM yKa3aHHbIE JIHIa JIOJDKHEL HMETH
IPaBo 10JIy4arh TOJBKO TE epcoHallbHBIC NaHHbBIC paboTHMKA, KOTOPBIC HEOOXOAMMBI
JJTst BBITIOJTHEHMSI KOHKPETHbIX (GyHKLMHM.

4.1.6.He 3anpammBarh HHGOPMAIIHIO O COCTOSIHUM 3/10pOBbsl pa0OTHHKA, 32
ACKITIOUEHHEM TeX CBEIeHHH, KOTOPbIE OTHOCATCA K BOIPOCY O BO3MOXKHOCTH
BBINIOJIHEHHs PaOOTHUKOM TPy A0BOH ()YHKIIHH.

4.1.7 TlepenaBaTh MEPCOHANLHBIC IAHHDBIC pabOTHKKA ero Mpe/ICTaBUTeIAM B

opsIKe, yCTaHOBJIECHHOM TpyaOBbIM KOJIEKCOM ¥ HACTOAIIUM [Toso)KeHueM, 1
OrpaHu4MBaTh ITY rH(OPMAILIMIO TOJIBKO TEMH T1epCcOHABHBIMU JIaHHBIMH pabOTHHKA,
KOTOpBIE HEOOXOIMMBI JIsi BBITIOJTHCHHA yKa3aHHBIMK MPEACTABUTENIAMH UX hyHKIWH.
5. O6s13aHHOCTH U OTBETCTBEHHOCTD paGoTHHKa U padoToAATEI

5.1.B nensix obecredeHus: JOCTOBEPHOCTH repCoHabHBIX JTaHHBIX paGoTHUK 00s3aH:!

- Iy TpreMe Ha paboTy NpefoCTaBHTh PYKOBOJIUTEIIO UITH €ro YIOJHOMOYEHHBIM JIULaM
[OJTHBIE ¥ JOCTOBEPHBIC JaHHbBIC O cebe;

-B cllyuyae W3MEHEHHUs cBEJICHHI, COCTABNIAIOIIMX MEPCOHANILHBIC JaHHble paOOTHHKA,
He3aMe UTUTeNTbHO TPeJOCTaBUTh TAHHYTO MH(OPMALIMIO PYKOBOIUTEIIO WK €TI0
YIIOJIHOMOYEHHBIM JIALaM.

5.2 PaboroaTesb ¥ ero yrnoJHOMOUSHHbIC [IpesICTABUTENH 00S3aHbI:
5.2.1.0CyLIECTBIISTH 3AIUUTY NEPCOHATBHBIX JIaHHBIX paOOTHHKA.

5.2.2.00ecneynTh XpaHEeHNE MepBUYHOM y4eTHOM NOKyMEHTALMH 10 y4ery TpyAa

1 ero OIUIAThI, K KOTOPOH, B 4aCTHOCTH, OTHOCATCAH JIOKYMEHTBI TI0 y4eTy HCIIONB30BAHMA
pabouero BpeMeHH 1 pacteToB ¢ pabGOTHMKOM 10 OruIaTe Tpyaa 1 Ap.

5.2.3.B nopsike, mpeaycMOTPEHHOM CT. 14 denepaipbHOro 3aKOHA «O mepcoHalIbHbIX
JIaHHBIX», COOOLUTH PAOOTONATENIO MK ET0 3aKOHHOMY MPEJACTaBUTEIIO uH(opMaIuIo 0

HaJIM4IUHU HepCOHaJII)HI)IX JIAaHHBIX, OTHOCALIUXCA K pa60TH1/n<y, a TaKXe HpeIIOCTaBI/ITI)



BO3MOYKHOCTb O3HAKOMIIEHHS C HUMH TIpH o6pateHnr padOTHUKA WK €TI0 3aKOHHOT'O
npeCcTaBUTeNs, 6o B TEUEHHUE JECATH PadouuX JHEH ¢ JaThl

roJiydeHus 3anpoca pabOTHHKA WIIK €ro 3aKOHHOTO npeacTaBUTeIs.

5.2.4B ciydae OTKa3a B MPeIOCTaBICHAN paGOTHUKY WK €ro 3aKOHHOMY TpeCTaBUTEIIIO
rpu oOpalleHuH 00 TIpH TIOJIyYeHHH 3anpoca pabOTHHKA WK €r0 3aKOHHOTO
[peacTaBuTelst pH(pOpMaLKK O HATMIHH TepcoHaNbHbIX JIAHHBIX O pabOTHHKE, 3 TAKXKe
TAaKUX MepCOHANBHBIX NAaHHbBIX AaTb B rCbMEHHOM (opme MOTHBUPOBaHHbIN OTBET,
coziepyKallid CChUIKY Ha onokeHue 4.5 cr. 14 denepanbHOro 3aKkoHa «O mepcoHalIbHBIX
JAHHBIX» WM HHOTO (eiepabHoOro 3aKOHA, SBISIONMIEr0Csi OCHOBAHUEM JIlsl TAKOTO 0TKa3a,
B CPOK, HE IPEBBILIAIOIIIN CEMH pabouux JHEH CO MHs obpareHust pabOTHUKA UK €0
3aKOHHOIO MpeACTaBUTE, 7160 ¢ AaThl MOJyYeHUs 3aIpoca pabOTHUKA MIIH €T0 3aKOHHOTO
npeCTaBUTeIIs.

5.2.5.be3B03MEe3JHO NPEAOCTABUTD paGOTHUKY WIIX ero 3aKOHHOMY Tpe/ICTaBUTEIIIO
BO3MOYKHOCTH O3HAKOMIIEHHMsI C EPCOHaIBbHBIMA NaHHBIMU pa0OTHHKA, a TAKKE BHECTH B
HYX HEOOXOIMMbIE N3MEHEHHs!, YHUUTOXUTE M 6II0KUPOBATh COOTBETCTBYIOIIME
rnepcoHalbHbIe JIAHHbIC 110 npeaoCTaBIeHUN paGOTHMKOM WJIH €ro 3aKOHHbLIMH
npeacTaBUTeNIEM cBeJleHU i, MOATBEPKAAIOIHX, 1TO niepCoHaNbHbIC JaHHBIC paboTHHUKA
JBJISIFOTCS HETIOJHBIMH, yCTapeBLIMMH, HEJIOCTOBEPHBIMH, HE3AKOHHO IOy JCHHBIMH.

O BHECEHHBIX W3MEHEHHMSIX M NPEANPUHSTHIX MEpax pabGoTojatesib Wk €ro
YIIOJHOMOYEHHBIC JIMLA 00s3aHb! yBEJOMHTH PAOOTHUKA MK €10 3aKOHHOI'O
[peJicTaBUTENs ¥ TPETHUX JIUIL, KOTOPBIM TTePCOHATBHBIC JIAHHbIC paboTHHKa OBbUTH
nepeiatbl.

5.2.6.ITo TMCHMEHHOMY 3asBJICHUIO paboTHHKA HE TO3/IHEE TPEX IHEHR co JAHS

[1OJ1a4y TOTO 3asBJICHHs BbIIABATD [oceiHeMY KOTIHH JJOKYMEHTOB, CBA3AHHBIX €
paboToii (KomuHu NpuKasa 0 NpUEME Ha paboTy, IPUKa30B O NIEPeBO/AX Ha IPYTYIO
paborty, mpuKasa 006 yBOJIbHEHHH C PAOOTHI; BBIMMCKHA 13 TPy IOBOM KHIKKH; CTIPaBKH O
3apabOTHOM IU1aTe, EPHOAE paboThl B JIAHHOM YupexieHnH 1 1p.) Konuu 10KyMEHTOB,
CBSI3aHHBIX ¢ PabOTOM, 3aBEPSIIOTCA paGoToziaTeNIeM Ha/UIEXKAIIM obpa3oM 1
MpeoCTaBIISIOTCS paGoTHUKY 0€3BO3ME3HO.

5 7.7.B uensix obecreueHns COXpaHHOCTH JIOKyMEHTOB 10 TUYHOMY COCTABY
yBOJbHSIEMBIX PAOOTHUKOB B CJTyHac peopraHu3aliy U JTMKBAAIMA YupexaeHus, a

TAKOKe COLMATbHOI 3aIMIEHHOCTH PabOTHHKOB, BBITIOJIHSIOLIMX paboTy IO TPYAOBOMY



JIOrOBOPY, BKJIFOYaTh B CBOU yupeuTeNbHbIE IOKYMEHTDI rpaBuiia ydeTa 1 COXpaHHOCTH
JIOKyMEHTOB TIO JINYHOMY COCTaBY, 4 TaKOKe CBOSBPEMEHHOM nepejiaiy ux Ha
rocyaapcTBEHHOE XpaHeHUE [P peopraHu3aluy KK JIMKBAIALIH FOPMMUECKOTO U
(pacropsKeHHe [1paBUTENBCTBA P® ot 21 .03.1994 Ne 358-p «O6 obecrieueHUN
COXPAHHOCTHU JOKYMEHTOB T10 JINYHOMY COCTaBY»).

5.2.9.B ciyuae peopraHu3aliu nin MKBUIAIME YUPEKICHHS ydeT U COXPAHHOCTD
JIOKyMEHTOB 10 JINYHOMY COCTaBY MOPSIOK Mepejiaul i XpaHEHUE 0Cy JOKyMEHTaMH.
5.3. B nmemnsx odecrevdeHus 1npas 1 cBOGOX paboTHHKa paboronaresh 1 ero npeaCTaBUTEIN
npu 06paboTKe MepcoHaNbHbIX JlaHHbBIX PAGOTHHIKA 00s3aHbI cOO0JII0IaTh CJIETYIOLIHE
TpeOoBaHUsL:

5.3.1.06paboTKa MepcoHATbHBIX aHHBIX paGOTHHKA OCYLIECTBIACTCS HCKJIIOUUTENIBHO B
Lensx obecredyeHns COOIONEHMs 3aKOHOB 1 MHBIX HOPMATHBHBIX TPABOBBIX AKTOB,
co/IeiCTBIU PAOOTHUKY B TPY/10yCTPOUCTBE, 06ydYeHNN U TIPOJIBHIKEHNH TIO ciyxoe,
oGecrieueHns TMYHON 0€30MaCHOCTH paGOoTHKKA, KOHTPOJIsS KOJIMHeCTBa 1 Ka4yecTna
BLIMOHsIeMOli paBoThI 1 0OecTiedeH s COXPAHHOCTH ¥MylIecTBa paboroaares, paboTHHKA
Y TPEThUX JIIIL.

5.3.2.I1pu onpeieneHAN o6BeMa 1 coepKansi, 00padaThiBacMbIX nIepCOHANIbHBIX
JlaHHBIX paboTHMKA paboToAaTeNb U €T0 TpeJICTABUTEIHN JIOJDKHBI PYKOBOZICTBOBATHCS
Koucruryuueil P, Tpy0BbIM KOJIEKCOM Pd. ®enepanbHbIM 3aKOHOM «O
TIepCOHabHBIX JaHHBIX) OT 27.07.2006 Ne 152-®3 1 UHBIMH deiepanbHbIMI 3aKOHAMH.
5.3.3. Bce nepcoHalbHbIE TAHHBIC paboTHHKA paboTojarenb 1 ero npeCcTaBUTEIH
06s13aHbl TI0JIy4aTh TOJIBKO JUIHO Y pa6oTHuKa. Eciu nepcoHalbHbIe JaHHBIE
pabGoTHUKA, BO3MOKHO, MOy 4HUTE TOJIKO y TPEThed CTOPOHBI, TO pabOTHHUK JIOJDKEH
6bITH YBEJOMIIEH 00 5TOM 3apaHee 1 OT Hero JIOJKHO OBITH TOJTy4eHO MCEMEHHOC
corjiacue.

Pa6oToaTelb i ero MpeIcTaBuTeNt T0/DKHbI cO0OLMTh PAOOTHHKY) O LeJIsX,
[Ipe/INoJIaraeMbIX HCTOMHIKAX 1 Ccrocobax MoTydeHus NepcoHabHBIX NaHHbIX,
xapaKTepe MOTEKAIIUX MOy EHHIO TIepCOHANIBHBIX TAHHBIX (Harpumep, ohopMIIeHHE
3anpoca Ha MPexHee MeCTO paboThI PabOTHNKA B LEIAX BBISICHEHHUS €T0
npod)ecCHOHANLHBIX KauecTB, 3alpocad B yueGHOe 3aBejieHue O NOTMHHOCTH JOKyMEHTa
06 06pa30BAHKUH U T.I1.) ¥ OCICACTBHSAX oTKa3a pabOTHHKA JaTh MMCHMEHHOE COMIACHE

Ha UX NOJIy4YE€HHUEC.



53.4. PaboTO/aTENb 1 €r0 NPEICTaBUTCIH He UMEIOT Mpasa Mojxy4uTh 1 00pabaThIBaTh
epCOHANIbHBIC aHHBIC paboOTHMKA C LIEJIbIO [ONMTUYECKIX, PEIIUTHO3HBIX U HHBIX
yOeXKIEHUSX U qaCTHOM KU3HH. B ciiydasx, HeMocpeACTBEHHO CBSI3aHHBIX C BOIPOCAMM
TPYAOBBIX OTHOIIIEHUH, B COOTBETCTBUU CO o1.24 Koncrurynuu PO pykoBoauTeNb U €10
Mpe/CTaBUTEN| BIPABE MONyaTh 1 06pabaTbiBaTh AaHHbIC O qacTHOM XU3HH PAOOTHUKA
TOJILKO € €ro IMMCbMEHHOT0 COTachsl.

53.5. PaboToaTeNb U €ro npecTaBuTe/In He MMEIOT TpaBa nojy4arb 1 00pabaTbIBaTh
IepCOHANbHBIC TaHHBIC pabOTHUKA O ero YICHCTBE B 06IIeCTBEHHBIX 00BEIMHEHUSX UK €TO
pocor03HON AEATENHHOCTH, 32 JCKJIFOUeHHeM Cllydaesn, IpeayCMOTPEeHHbBIX (enepaibHbIM
3aKOHOM.

5.4 .JIuna, BAHOBHBIE B HAPYIICHUN HOPM, peryJUpyrOIKX MOy IeHHE, 00paboTKy

11 3QIUATY [IepCOHATBHbIX JaHHBIX pabOTHHUKA, PUBJIEKAIOTCA K JUCLUIIMHAPHOM 1
MaTepuajibHON OTBETCTBCHHOCTH B nopsijike, yCTaHOBJIEHHOM Tpy/10BBIM KOJIEKCOM PO u
UHBIM U (peiepabHBIMU 3aKOHAMH, & TAKIKE PUBJIEKAIOTCA K rpaxcnchxo-npaBOBoﬁ,
aIMAHUCTPATHUBHOM U YrOJIOBHOM OTBETCTBEHHOCTH B nopsiKe, yCTaHOBJIEHHOM
denepanbHbIMK 3aKOHAMH.

5.5.HenpaBoMepHbIi OTKa3 PYKOBOJMTENIS Y UPEKACHHS WCKJIIOUUATH UJIU UCTIPABUTD
IepCOHANIbHBIC JIAHHBIC pabOTHHKA, @ TAKKE nr0060€e UHOE HapylIeHUE MpaB

paboTHHMKA Ha 3AIUTY NEePCOHAILHBIX JIAHHBIX BliedeT BOSHUKHOBEHHUE Y paboTHHKA
npapa TpeboBaTh yCTpaHCHHU HapylIEHHs! ero NpaB ¥ KoMIeHcani NPUYUHEHHOTO
TaK¥M HapyllleHHEM MOPANbHOTO BPE/a.

5 6.PaGOTHUK HECET OTBETCTBEHHOCTD 34 JIOCTOBEPHOCTH JOKYMEHTOB, I0CTABJIAIOLIAX ero
rnepcoHalbHbIE JaHHBIE, B TIOPAJIKE, yCTaHOBJICHHOM 3aKOHOJATEILCTBOM PO.

5.7.JIuiia, BAHOBHBIE B HAPYIICHUH TpeboBanuii MenepanbHOro 3aKoHa «O nepcoHallbHbIX
JAHHBIX», HECYT IPAXKAAHCKY1O, yrONOBHYIO, aIMUHHUCTPATUBHYIO, TUCLUIIAHAPHYIO U
MHYIO [PeyCMOTPEHHYIO saxoHonaTenbcTBoM P® 0TBETCTBEHHOCTD.

6.J1paBa paGoTHHKA 1O 3ALIHUTE nepcoHANIbLHBIX JaHHBIX

6.1. PabOTHUK MMEET NPaBo Ha IOJIyHCHHC cBeJIeHUI O CBOMX MEPCOHATBHBIX

JAHHBIX, HAXO/AIIMXCS HA XpaHCHUH Y paborozaresis U €ro YIIOJHOMOYEHHBIX JIHLL,
TpeGoBaTh YTOUHEHHs CBOUX r1epcOHABHBIX TaHHBIX, UX OJIOKMPOBAHUS UK
YHUYTOXEHHS B Ciydae, ecjii OHHI SBJISIOTCS HETIOJHBIMU, YCTapeBIIMMH, HeI0CTOBEPHBIMH,

HEe3aKOHHO I10JTyYeHHbIMH WU HE ABJSIIOTCH HeoOXOAUMBIMHU 115l BBIITOJIHCHUS pa6OTHI/IKOM



CBOMX TPYZIOBBIX (DyHKIMH, & TAKKE PUHUMATB Py CMOTPEHHBIC 3aKOHOM Mepbl 10
3alUTe CBOUX IMPaB.

6.2.CBe/IeHHUs O HANMYUN IEPCOHAIBHBIX JIAHHBIX JIOJDKHBI OBITH NPEI0CTABIICHBI
pabOTHHKY TI0 ero 3ampocy B JOCTYTHOM (popme, B HUX HE JOJDKHEL CoJIEPIKATHCS
repcoHalbHbIe JaHHbIC IPYTriX pabOTHUKOB.

6.3.JlocTyn K CBOMM JIaHHBIM pe0CTaBIACTCSA pabOTHUKY WK €ro 3aKOHHOMY
MpeCTaBUTENIO paGoToaTesieM Uin ero YIONTHOMOYEHHBIMH JIMLAMHU [P oOpauieHnn
6o Npy MOJTyYeHHH 3a11poca paGOTHUKA WIIK €T0 3aKOHHOTO npesicTaBUTENs. 3anpoc
JIOIDKEH cofiepXKaTh HOMEP OCHOBHOTO JIOKYMEHTA, yI0CTOBEPSIOLIETO JTUYHOCTh
paGOTHHKA WJIK €ro 3aKOHHOTO [peJICTABATEIIS, CBE/ICHIS O IaTe BbIIaYH YKa3aHHOTO
JIOKyMEHTa U BbI/IaBIIeM €ro OpraHe i cOOCTBEHHOPYUHYIO MOANUCH pabOTHHMKA UK €T0
3aKOHHOTO MPEeACTaBUTEIS.

3arpoc MOXKeET ObITh HANpaBJIeH B 3JIeKTPOHHOH opme 1 TomHICaH 3NIEKTPOHHOM
1uppoBO#i MOATHMCHIO B COOTBETCTBIH € 3akoHozaTenbcTBOM PD.

6.4. B esx o0ecrieueH s 3aluThl NEPCOHATBHBIX JAHHBIX, XPAHSIIMXCS B Y UPEHACHUHM,
pabGOTHUK MMEeT NpaBo Ha:

6.4.1 TlonHyto uHGOPMAIHMIO O COCTOSHUHI CBOUX IepCOHABHBIX TAHHBIX 1 00paboTKe ITUX
JlaHHBIX paboTOATEIEM U €TI0 YIIOJHOMOYEHHBIMH JINLAMH.

6.4.2.CBOGOIHBIH OeCIUIaTHBIA HOCTYI K CBOUM [epcoHabHbIM JaHHbBIM, BIJIIOas MpaBo Ha
nojtydeHue Komuii 0o 3armcH, cojiepKalliell MepcoHabHbIC NAHHBIC paboTHHKa, 32
MCKJTFOUEHHEM CllyuaeB, NPelyCMOTPEHHBIX (esepabHBIM 3aKOHOJATENECTBOM.
6.4.3.0npeneneHue npesicTaBUTENEN [l 3aLUTRI CBOUX nepCOHAIBHBIX TaHHbBIX.

6.4.4. TpeGoBaTh UCKIIOUCHUE WA JCIIpaBlIeHUe HeBEPHbIX, WIH HETIOJIHBIX
nepcoHanbHbIX AaHHbIX, 8 TAKKE JAHHbIX, 00pabOTaHHBIX C HAPYIIEHHEM TpeboBaHUH
eiepaIbHOTO 3aKOHOATE/bCTRA. [Ipu oTKase pyKOBOIMUTEIS K €r0 npejicTaBuTeNeH
MCKITIOUMTh WM UCTIPABHUTh MEPCOHATBHBIC IAHHDIC paGOTHMKA HMEET NPaBo 3asBUTE B
MCHMEHHOM (popMe PYyKOBOJUTENIO O CBOCM HECOIIACUHU C COOTBETCTBYIOIIUM
060CHOBAHUEM TAKOIr0 HECOTIACHL. [lepcoHallbHbIE JAHHbIE OLEHOUHOTO Xapakrepa
paGOTHUK UMEET PABO AOTOTHHUTE 3asiBJICHIEM, BBIPAXKAIOILAM ero COOCTBEHHYIO TOUKY
3peHus.

6.4.5. TpeGoBaTh 00 N3BELICHHH PYKOBOZIMTENIEM HJIH €ro YIOJHOMOYEHHBIMH JIMLIAMK BCEX

JIHII, KOTOPBIM paHee ObLIx cOOBIICHBI HEBEPHBIE UM HETIOJIHbIE NIEPCOHATHHBIC JlaHHbIE



paboTHKKa, 060 BCeX NPOU3BE/ICHHRIX B HUX MCKJTIOUEHHUSIX, UCTIPABICHUAX WITH
JIOTIOTHEHHSX.
6.4.6.06:Ka10BaTh B Cy/1 M0ObIC HENPABOMEPHBIC neiicTBUS Wi O€3/1eHCTBHS

pyKOBOI[I/ITeIIﬂ, WA €10 YHOJIHOMOquHbIX JIAI ITpU XpaHEHMH, o6pa60T1<e U 3aIuTe €ro

HepCOHaIIbeIX JaHHbIX.



